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Customer Support Center ’
Poudre School District

2445 LaPorte Avenue

Fort Collins, CO 80521

Phone: (970) 490-3333 | Fax: (970) 490-3110

csc@psdschools.org

FACILITY USE RE QUEST FORM - COMMUNITY

OUTDOOR FACILITY USE
Fill out the bllowing information and subrhrequestto the Qustomer Suppoi€enter. Submission oéquest does notguaranee
approval; reservation wilnot be onfirmed untithe Facility Use Rermit and_Acknowledgemeof Receipt & received. Pleseallow
10 business days for processinge 8etrict policy KF — Useof District Facilities,
Facility Use Guilelines (@mmunity), Bilding Rental Fees, andPersonnéFees br additional deails.

Date:

Requeste Name: Email Address:

Organization Name:

2Q 6LWH (PHUJHQF\ &RQWDFW BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Daytime Phone: Evening Phone:

Billing Address:

City: State: Zip:

Event Description:

Age Group: Pre-K-12" Grade Adult Number Attending:

Liability Insurance: Yes No

Note: All user groups must submit a certificatiinsurancewith thisapplication. Additionalnformation regarding insurance requirements
and options for obtaining insurancan befound athttp://www.psdschools.org/department/building-rental.

Equipment and ServiceNeeds:
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Customer Support Center ’
Poudre School District

2445 LaPorte Avenue

Fort Collins, CO 80521

Phone: (970) 490-3333 | Fax: (970) 490-3110

csc@psdschools.org

Second Choice of Location

Location: Space(s) Requested:

Start Time: End Time:

Date (if one day only)

Complete the following if request is for multiple dates: Other:

Start Date: End Date:

To Be Held: Weekly Bi-Weekly Monthly Other (List):

Day(s) Held: Sunday Monday Tuesda Wednesday Thursday Friday Saturday

Third Choice of Location (if applicable)

Location: Space(s) Requested:

Start Time: End Time;

Date (if one day only)

Complete the following if request is for multiple dates: Other:

Start Date: End Date:

To Be Held: Weekly Bi-Weekly Monthly Other (List):

Day(s) Held: Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Setup Instructions or Additional Information:

For RXWGRRU H Y hoeWe/fofitesse):

e Food, sunfloweseeds, nuts orgn arenotallowed on synthetic surfaces

¢ Inline skates, skateboards, bicyclé®fdotorized vehicleD UH QRW SHUPLWWHG RQ DIQH®® W
lawn chairsare not permittedn synthetidurf or running track surfaces

e Unauthorized snowemovalis prohibited on angyntheticsurfaceor turf field
Glass containers ar®t allowed onanW\QWKHWLF VXUIDFH RU WXUI ILHOG

e Prior to securing tents or othstructures with stakethe user mustotify Colorado 811hree business days prior

to theeventso allunderground utilities can bearked WHQWV RU RWKHU VWUXFWXUHY DU
VXUIDFHV
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